Rowanﬂ

University

Instructions on how to
Order a Permit at

RowanU.thepermitstore.com

Permit Types Valid Dates
Service Annual 2017-2018 9/1/2017 - 8/31/2018
Service Fall 2017 9/1/2017 - 12/31/2017
Service Spring 2018 1/1/2018 - 8/31/2018

Recreation Center 2017-2018 (Ordered

by Recreation Center Staff Only) 9/1/2017 - 8/31/2018

Unlimited 2017-2019 (Ordered by Parking
Office Staff Only for Rowan University
Board of Trustee Members) 9/1/2017 - 8/31/2019

For more information refer to the Rowan University Parking Rules and Regulations — Glassboro Campus
http://www.rowan.edu/safety/parking/regulation.html



https://rowanu.thepermitstore.com/
http://www.rowan.edu/safety/parking/regulation.html

Step 1: Visit Rowanu.thepermitstore.com and click on <Click Here> under “Buy Permits”
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User Name

Home | Permits | Notices | Account

Password Signin

Forgot your password? Click Here

BUY PERMITS

<Click Here>

PERMIT (LRI
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Enforcement
Services

License
Plate

Search

Notice
Number

Search

Step 2: Enter the assigned Banner ID number and your last name. If you do not know the 9-
digit banner ID number to use, contact the Parking office at 856-256-4575. Click “Search” to
choose the permit type.
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User Name Password Signin

Forgot your password? Click Here
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Pre-Approval Search

Rowan Guest offers Pre-Approved Permits.
To see if you've been pre-approved, please enter all applicable data below.
Banner ID: 000000000

Last Name: Your Last Name

[ \ ) search

A menu of permit types will display for the current academic school year


https://rowanu.thepermitstore.com/

Step 3: Verify that the permit selected in your “Shopping Cart” is correct. Click “Continue”.
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fShopping Cart 3

Permits /

Permits QTY Total Amount Remove /

Unlimited - 2016-2018 1 0.00 “

(No vehicle associated yet.) /

Permit Total: 1 $0.00
Grand Total: 1 $0.00 v
Update Order

Add More ltems

Step 4: If you have an existing account in The Permit Store, enter your “User Name” and
mber your password, click

“Password” and click on “Sign In”.
If you have an existing account in The Permit Store, but don’t re
on “Need help signing in?” to reset it.
unt in The Permit Store, click on

k\
If you aré-\a new customer and do not have an existing ac
“Create a New Account”. Complete the required information.

You are required to Sign In to register your vehicté. If you do not

\
| Sign In / Create Account
already have an account, you can

TN
( / ACCOUNT\

Sign Into Your Account

€ Create a New Account
Creating an account allows you to view previous orders, update
registered vehicles or manage your contact information.

User Name

Password

Sign In

Need help signing in?




Step 5: Once the permit is selected in step 4 above, the “Checkout” screen below will appear
next.

Verify that the permit you selected in your cart is correct. If the selection is incorrect, click on
“go Back to Shopping Cart” at the bottom of the screen. Check the box “remove” and click on

“Update Order”. Then, click on “Add More Items” to select the correct permit.

If your permit selection is correct, select “Continue”. Proceed by clicking on the “Vehicle” drop
down arrow to select either a vehicle already listed under your account or add a new vehicle.

Click on “Continue”.
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| 2. Additional Info 3. Shipping / Billing 4. Review

Please select a vehicle-for each permit.
If you do not have any vehitles on record, you will need to select "Add New Vehicle" to fink one to your permit.

Unlimited - 2016-2018 Vehicle: | [SELECT]

Add Another Vehicle

Additional information is required.for your purchase.

Please complete the required fields below. The other data is optional.

* Banner ID: 000000000

* Last Name: Doe

) Go Back to Shopping Cart




Step 6: Add or select the “Delivery address”. Click on the drop down arrow to select the

“Payment Method” and complete thérequired information.

|

Click on “Continue”. /

(Checkout

/

| 1.Shopping Cart | 2.Additional Info | 3. Shipping / Billing |

I § Complete |

|

I
Delivery Option//s

1. Delivery method: |

I
|

. Delivery address:
® Rowan University

ATTN: Parking Office
201 Mullica Hill Road
Sewell, NJ 08080-08080

Additional Address:

€3 Go Back to Shopping Cart

Payment Options

The order total comes to $20.00 plus shipping. What
| US Postal Service - Freel V/| payment method do you want to use?

[EEN @)

@ Continue




Step 7: Review your order and scroll down to read and familiarize yourself with the Parking
Rules and Regulations. If your order is correct and you agree with the Parking Rules and
Regulations, click on “I Agree”.

Checkout l

1. Shopping Cart | 2. Additional Info | 3. Shipping / Billing 4. Review 5. Complete

Please reviev\% your order.

Unlimited - 2016-2018| Awaiting Approval! $0.00
\ 2017 White Afura RDX 123456 NJ

** (Deferred) US Postal Service: $0.00
* Deferred Total: $0.00
Your order contains permits which must be approved by an administrator.
** You will only be chi;%i{mose permits (and their shipping fees) when and if they are approved.
Information Shipping Payment
Banner ID: US Postal Service No payment necessary.
000000000
Last Name: ‘
Doe Rowan University
ATTN: Parking Office
201 Mullica\Hill Road
Sewell, NJ 08880-08080
USA
Terms and Conditions

v
Rowan University Parking Rules and Regulations

Rules and Regulations

"

By clicking the "I Agree” button you agree fo the terms above. \‘

3 Go Back to Shopping Cart & 1 Agree




Step 8: Your permit order will require approval by an administrator as noted below. Once your
permit application is reviewed by an adminisfrator, you will receive an automated email
whether your permit application is approved or denied. If approved, you will then have the
ability to print out a temporary pass — refer to the Instructions titled “How to Print a Temporary
Parking Pass”. It can take up to ten days to receive the “actual” permit in the mail which is
mailed from The Permit Store. In the meantime, place the temporary pass on the dashboard of
your registered vehicle.

Note: if payment was required, you wiI‘I not be charged until your permit application is
approved.

'/C heckout

Thank you for your order!

Please print this page for your records.

Your order number is 3606154.
Urflimiled - 2016-2018 Awaiting Approval! $0.00

# 2017 White Acura RDX 123456 NJ

** (Deferred) US Postal Service: $0.00
** Deferred Total: $0.00

v

Your order contains permits which must be approved by an administrator.
** You will only be charged for those permits (and their shipping fees) when and if they are approved.

Information Shipping Payment
Banner ID: US Postal Service No payment necessary.
000000000
Last Name: to:
Doe Rowan University

ATTN: Parking Office
201 Mullica Hill Road
Sewell, NJ 08080-08080
USA

Start New Order My Account




