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Did You Know?

:." Rowan University’s official school ™% o=
' colors, brown and gold, were
inspired by the black-eyed
 Susans (specifically, brown-eyed
| Susans) that grew in the orchards
s near the campus during its early |
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New ProConnect Catalog Vendors

Now available for punch-out catalog orders

SHI International
CDW
Linde
GovConnect

New Hosted Catalog
Blick Art Materials

Surplus Redistribution Program

We are excited to introduce Part 1 of our Surplus Redistribution Process,
designed to help departments share usable supplies across campus before
purchasing new items.

If your department has surplus office, furniture, information technology,
laboratory, or medical consumable supplies that are no longer needed,
please submit them through the Surplus Intake Form.

What can be submitted?

* Office supplies
* Furniture
* Information Technology consumables
» Laboratory consumables
» Medical consumables

More program information can be found on our website.

Coming Soon!
Approval Queue Increase to $2,500

See our website for more information



https://docs.google.com/forms/d/e/1FAIpQLSf4J_0EfmFN9cb1Ety921yCVN2Wsg-vO1D0NPdEAgOsNqVFgA/viewform
https://sites.rowan.edu/procurement/?_gl=1*y05qlf*_gcl_au*MTg3MTAxNzgxMS4xNzc0NTQyNDUxLjExNDY3MDcxODEuMTc3NTU3OTUwNy4xNzc1NTc5NTA3#:~:text=Coming%20Soon!%C2%A0Approval%20Queue%20Increase%20to%20%2410%2C000
https://sites.rowan.edu/procurement/?_gl=1*y05qlf*_gcl_au*MTg3MTAxNzgxMS4xNzc0NTQyNDUxLjExNDY3MDcxODEuMTc3NTU3OTUwNy4xNzc1NTc5NTA3#:~:text=Coming%20Soon!%C2%A0Approval%20Queue%20Increase%20to%20%2410%2C000
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ProConnect Insider

Your source for ProConnect tips and tricks!

User-Friendly Guides
I need help with...

...closing a purchase order
...requesting a new vendor

...selecting which ProConnect form to use
...completing a change order
...processing an honorarium request

ProConnect Buyer FAQs < | JBookmarkme:

Have another ProConnect question? It's likely
someone else does too! Check the Buyer FAQ for
answers.

T
PO Have a comment, idea, or suggestion?
e ) 0 A Do you want us to cover something
o ) - e B L specific in our next issue?

ProConnect training
materials,
announcements, and
more!

We'd love to hear it!
Submit your thoughts

www.sites.rowan.edu/procurement/purchasing/rowanproconnect.html.



https://www.sites.rowan.edu/procurement/purchasing/rowanproconnect.html.
https://scribehow.com/page/Buyer_FAQs__XLY07wpSSXGi0BKgLSpCFg
https://sites.rowan.edu/procurement/files_forms/proconnect-materials/honorarium-payment-guide.pdf
https://scribehow.com/embed-preview/How_to_Create_a_Change_Request_with_adding_a_line_for_Non_Catalog_Item_Purchase_Orders__PhvnsYm3TnuJ7wb1zje4qA?as=video&size=flexible
https://sites.rowan.edu/procurement/files_forms/proconnect-materials/proconnect-formselectionguide.pptx-copy.pdf
https://sites.rowan.edu/procurement/files_forms/proconnect-materials/ms-6.3-supplier-request-job-aid.pptx
https://sites.rowan.edu/procurement/files_forms/proconnect-materials/close-a-po-in-proconnect.pdf
https://forms.gle/cPLhJCA9XSg8cn2dA
https://scribehow.com/page/Buyer_FAQs__XLY07wpSSXGi0BKgLSpCFg
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Fiscal Year-End Prep

It's that time of year again!
We invite you to attend Finance's Fiscal
Year-End Prep Training on April 29th via
Webex. Link to register last page.

W/,

YEAR-END REMINDERS @\
Due Dates - TBD
All Fiscal Year-End information, including due

dates and downloadable calendars, will be
located here upon finalization of dates.

Furniture Orders
No further furniture orders utilizing FY26
operating funds will be processed. All orders
must be received, installed, and invoiced by
June 30th.

Reception & Entertainment Policy
Receptions or other social functions held for
or honoring any employee or group of
employees of the State are not permissible.
This includes retirement, commencement,
and farewell gifts and receptions.


https://sites.rowan.edu/finance/fiscal-year-end1/
https://sites.rowan.edu/finance/fiscal-year-end1/
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Who's Who?
Meet the OC&P Staff

Introducing
Erann Dutton

With over four years of dedicated service,
Erann plays a key role in supporting efficient
operations as a Vendor Specialist and Buyer.

Whether through onboarding a vendor or
purchasing critical goods and services for
operations, you've probably interacted with

her at one point or another! Erann Dutton

: , . Vendor Specialist
Erann's experience and attention to detail Buyer

make her an essential part of the team’s L
day-to-day success. duttone@rowan.edu

Fun Facts!

Erann's first name is a combination of the
name Erin, and her Mom's name, Annie.
Annie knew she was going to be named
Erin, but wanted to incorporate her own

name into it.

Erann has been to 30 of the 50 states.

Her Big 3 in Astrology are all Earth signs.


mailto:duttone@rowan.edu
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Points of Contact

Choose the correct email address for the quickest response.
***Use the comments feature in ProConnect whenever possible™***

Contracting & Procurement

ProConnectSupport@rowan.edu  General ProConnect system
questions only. e.g. How do I? Do not
use for order-specific questions.

vendors@rowan.edu Vendor status, address updates,
credit applications, vendor
maintenance, general vendor

inquiries
contracts@rowan.edu General contract questions
amazon@rowan.edu Amazon-related inquiries
pcard@rowan.edu P-Card related correspondence
reqapprovalqueue@rowan.edu Add or remove an approver from an

existing Fund/Org approval queue

Beth McMillan Book a ProConnect training session

***The requisitions@rowan.edu inbox is no longer monitored™**

Accounts Payable

invoices@rowan.edu Invoicing, memos, payments,
Non-POs

directdeposit@rowan.edu Vendor banking information

asktravel@rowan.edu Travel and Concur

giftcards@rowan.edu Clincard (Gift Cards)


mailto:pcard@rowan.edu
https://nam11.safelinks.protection.outlook.com/?url=https%3A%2F%2Foutlook.office.com%2Fbookwithme%2Fuser%2F4b2d02707e28475a91cfec2230af939d%2540rowan.edu%3Fanonymous%26isanonymous%3Dtrue&data=05%7C02%7Cmori%40rowan.edu%7C058c011f7ed44e92200908ddd5e2c3f3%7Ceda8e9bc72cf449ca4e6725e6c6bd0d8%7C0%7C0%7C638901892109514126%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=MaQV1qO9IIUT5IfExcV6YDluZ8y2VrTCJcFntWgjE3c%3D&reserved=0
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What's Coming Up?

[ When What Where
April 14 & 30
9:30-1:00 pm Chat with Travel Webex
2:00-3:30 pm
April 29 Finance Fiscal Year WebEx
1-2pm End Prep Training Register Here
May 8-15 Commencement &\
June 30 Fiscal Year End w

Christine Brasteter Alexis Jones

Rebecca Hartman Erann Dutton Nicole Johnson

Meet the Staff

Office of Contracting & Procurement

Beth McMillan Katie Cacchioli

Kristine Rivera


mailto:brasteter@rowan.edu
mailto:jonesal@rowan.edu
https://nam11.safelinks.protection.outlook.com/?url=https%3A%2F%2Fdocs.google.com%2Fforms%2Fd%2Fe%2F1FAIpQLSfPCT2JGugHZoI0zIVc9dB__9RP54t_Ke2yunD31u9e25SGfg%2Fviewform%3Fusp%3Dmail_form_link&data=05%7C02%7Cmori%40studentsrowan.mail.onmicrosoft.com%7C1e06c006b8bb42996bfc08de8aab7bd3%7Ceda8e9bc72cf449ca4e6725e6c6bd0d8%7C0%7C0%7C639100667343550439%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C60000%7C%7C%7C&sdata=xDq%2FRJUZCXxGSf0fK7lmrPLHW01HynpHL2dw4POzmFc%3D&reserved=0
https://rowan.webex.com/meet/salvatoremi
mailto:riverak@rowan.edu
mailto:cacchioli@rowan.edu
mailto:hartmanr@rowan.edu
mailto:haley@rowan.edu
mailto:mcmillanb@rowan.edu
mailto:alliano@rowan.edu
mailto:johnsonn@rowan.edu
mailto:duttone@rowan.edu
mailto:mori@rowan.edu

