
How to complete a W9 

https://www.irs.gov/pub/irs-pdf/fw9.pdf 

 

 

 

 

How to complete a W8 

https://www.irs.gov/pub/irs-pdf/fw9.pdf 

Form W-8 is filled out by foreign entities (citizens and corporations) in order to claim exempt status from certain 
tax withholdings. The form is used to declare an entity’s status as non-resident alien or foreign national who works 
outside of the United States. The benefit is that these individuals receive a certain tax treaty status that affords 
them certain right, such as lower withholdings from dividends paid by US corporations. 
 
Under U.S. tax regulations, a mandatory amount of 30% must be withheld by any company paying a foreign entity 
conducting business within the U.S. Failure to submit, or submitting an inaccurate document both mean that the 
foreign company must automatically pay the full 30% tax rate.  
 
There are different types of W-8s:  

If name is different from box 1 
Enter the DBA on line 2 

 

 
Check the appropriate box for federal tax 
classification of the person whose name is 
entered on line 1.  
Only ONE of the following seven boxes should 
be checked. 

 

Enter social security number or 
Employer identification number. 
 
Only ONE of the two boxes should be 

completed. 

The form must be signed and dated. Forms 

not signed will be considered invalid. 

As shown on your income tax return 
Name is required on line 1 
Do not leave this line blank  

 

 

https://www.irs.gov/pub/irs-pdf/fw9.pdf
https://www.irs.gov/pub/irs-pdf/fw9.pdf


 
W-8BEN: This is for individuals to claim foreign status or treaty benefits, or for royalty/passive income. 
W-8BEN-E: For foreign entities (businesses, etc.) to claim foreign status, treaty benefits, or document chapter 4 
status. 
W-8ECI: To be completed by the payer to confirm that all income listed on the form is connected with a US 
business or trade. 

 

 

 

 

 

Must check ONE 

box only.  

Claim the 

country’s tax 

treaty, if 

applicable 

Must sign and 

provide a current 

date. 


