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J-1 Pre-Arrival Handbook

Rowan University      7      International Center

Program Extensions

Exchange Visitors who wish to extend the length of their program must begin the extension process within 3 
months of the current expiration date on the DS-2019.

You are eligible to extend your program if you are working towards the objective shown on your most recent 
DS-2019, maintaining your J-1 status, can demonstrate adequate funding for the period of proposed extension 
($24,000 per year, or $2,000 per month), and you have not had J-1 status for over 5 consecutive years.

Please gather the following documents with your hosting department and email them to the International 
Center:

• Proof of funds (either personal bank statements or a funding agreement from the department)

• Proof of health insurance for the duration of the extended dates

• A letter from the department explaining why an extension is needed

Social Security Number

If you will be paid for your activities as an Exchange Visitor at Rowan University, you must obtain a Social 
Security Number (SSN). In order to apply for your SSN, gather the following documents:

After you gather these documents, please complete an online SSN application before you visit a Social 
Security Administration office. After the application is complete, please visit your nearest Social Security 
Administration office with all the necessary documents.

You must be registered in SEVIS and your up-to-date US address and phone number must be on file with the 
International Center. It is recommended that you wait until at least 10 days have passed since your arrival in 
the US to visit the Social Security Administration to ensure that the SEVIS database is fully up-to-date with 
your information.

• Your passport and visa (original - NOT photocopies)

• Your DS-2019

• Your I-94 (Arrival/Departure Record) - if you do not have this, you can retrieve it here.

• Letter of from your employer verifying your status as an employee. The letter must:

 Be on departmental/campus letterhead

 Include the signature of your supervisor

 Include the job title, start date, and salary

 Include the Employer Identification Number (EIN)

https://i94.cbp.dhs.gov/I94/#/home
https://www.ssa.gov/number-card
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