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RIPPAC Internship Guide – Summer 2024 
Please complete and EMAIL to:    RIPPAC@rowan.edu 

 
Name of Company / Association / Organization   _Office of Congressman Josh Gottheimer ___________________ 
 
Internship Coordinator Zachary Newman__   Coordinator’s Phone / Email   201-414-2661 
 
Location of Main Office 203 Cannon House Office Building Washington, D.C.   # of Summer 2024 Interns Accepted __ 
 
Where will the internship be done? 
 

__X__ In the main office       ____ Remotely (student works from home)        ____ Combo At-home & In-Office 
 
Dates / Length of Summer 2024 Internship _ May 15, 2024 - August 30, 2024  Required Hours/Week _20+_______ 
 
Is there some type of salary or stipend?  __yes___  If so, how much? _TBD. 
 
What is the application process?  (Please include deadlines & other requirements.  Feel free to attach additional pages)  
  

_Applicants should submit their resume, cover letter and references to our office by March 3, 2024. Applicants will then 
be interviewed by our intern coordinator and then approved by the Congressman.  
 

Intern work areas:   Clerical __X_ Research _X__ Errands _X__ Organizing _X__ 
 
Please explain the work that will be required of the intern:  _ In Was hington, DC, inte rns ’ res pons ibilities  will 
vary. They will be  as ked to ans wer phones , run e rrands , res ea rch legis la tion for the Member and 
legis la tive s ta ff, a ttend hea rings  and brie fings , and ans wer cons tituent le tte rs  on va rious  is s ues  before  
the  Hous e . As  a  res ult, inte rns  lea rn about the legis la tive proces s  and the  many other functions  of a  
congres s iona l office . 
 
Will there be opportunities for the intern to observe: 
 

Internal strategy sessions? ______  Legislative sessions?  __X____ Committee hearings?  __X___ 
 
Is the intern expected to work evenings and weekends?  If so, please explain.  
____No__________________________________________ 
 

Do you have any suggestions for the applicants? (Please use additional pages if necessary)  
   

When interviewing the applicants should have an understanding of the Congressman’s work in Congress and the areas 
of legislation he has and continues to  work on.  
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